Kaizen Program 

for New English Learners with Visual Limitations

email:  kaizen@quixotes.org
web: https://www.kaizen.quixotes.org/
Part One: Instructions for Making Bold-Line Paper

You can print individual pages below to produce bold-line paper for visually-impaired students. You can also copy the contents of single pages into single files that can be used to print out bold-line paper. You may need to go to Page Setup to change the margins, as described in step 2. below.

It's also good to know how to create bold-line paper from scratch, which can be done using the following directions:

1. Start a new MS Word document. 

2.  From the File menu select Page Setup.

a.  On the Margins tab type 0.3 for Top, Bottom, Left and Right margins.

b.  Set both Header and Footer to 0.

c.  If you get an error message saying that your one or more of the margins specified are outside the printer's print area, allow MS Word to substitute the minimum margins that your printer can provide.

3.  At the top of the document insert a table:

a.  From the Table menu select Insert table.  

b.  In the dialog that opens set Columns to 1, set Rows to 4.

c.  With your cursor anywhere in the table, go to the Table menu and choose Select Table.

d.  Go to the Format menu and select Font.

e.  In the Font dialog go to Size and type in 42, then click OK.

f.  With the table still selected, go to the Format menu and choose Borders and Shading.

g.  On the Borders tab, go to the Style area and click on 2-1/4 pt.

h.  In the picture in the Border area click near its top and it will show a 2-1/4 point horizontal border. Do the same near the bottom and a second horizontal line will appear.  Finally, click near the picture's center and a third horizontal line will appear.  Click OK to apply the lines to the table.

i.  The final task is to add just enough rows to fit on one page.  Click anywhere in the table and select Print Preview from the File menu.

j.  Go to the Table menu and choose Insert Rows.  Repeat this (or use the shortcut Control plus Y) until the page is filled with lines.  If the display goes to 2 pages you can select Undo from the Edit menu to reduce it back to one page.

4. Save the Word document with a name that indicates the spacing and line thickness (e.g. BoldLine-18-075). 

5.  To create other sizes, vary the font size and line thickness. You can duplicate the below samples as follows:

Sample of Number 1

Font = 18 point

Line Style = 0.75 point

Sample of Number 2

Font = 18 point

Line Style = 1.50 point

Sample of Number 3

Font = 18 point

Line Style = 2.25 point

Sample of Number 4

Font = 24 point

Line Style = 1.50 point

Sample of Number 5

Font = 24 point

Line Style = 2.25 point

Sample of Number 6

Font = 30 point

Line Style = 1.50 point

Sample of Number 7

Font = 30 point

Line Style = 2.25 point

Sample of Number 8

Font = 36 point

Line Style = 1.50 point

Sample of Number 9

Font = 36 point

Line Style = 2.25 point

Sample of Number 10

Font = 42 point

Line Style = 1.50 point

Sample of Number 11

Font = 42 point

Line Style = 2.25 point
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Sample of Number 2
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Sample of Number 3

	|BL-18-225

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


Sample of Number 4
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Sample of Number 5
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Sample of Number 6
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Sample of Number 7
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Sample of Number 8
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Sample of Number 9

	|BL-36-225

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


Sample of Number 10
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Sample of Number 11

	|BL-42-225

	

	

	

	

	

	

	

	

	

	

	

	

	


Part Two: Instructions for Using Bold-Line Paper

1.
Present the samples of bold-line paper to the student, one at a time, starting with Number 1 and ending with Number 11.

2.
On each sample, ask the student to write several words and numbers.  Next, ask the student to read his or her writing aloud.  On the form below, record your comments about the student's use of the sample.  

3.
On each sample, after the student has practiced writing and reading, write a few words and numbers, and ask the student to read aloud what you have written.  Again, on the form below, record your comments about how easily she or he can read what was written.

4.
Finally, ask the student to decide which sample best meets his or her needs for both writing and reading.  On the form, mark an asterisk (*) to the left of the appropriate sample number. 

5.
Date the form and keep it in the student's record for reference.

	Tutor:
	Student:
	Date:


	Sample
	Comments
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	2
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